Print Guide Step 1‘Images’

Use Photoshop to convert all your images from ‘RGB to ‘CMYK’. Then check that they
are a minimum of ‘200dpi’ Then save as ‘Tiff’ or ‘PSD’ format.

Do not use screen grabs from the internet as the resolution will only be 72dpi and
will print badly. You will loose marks for using Low Res Images!
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Layer _Select Filter Analysis 3D View Window Help

d Photoshop  File Edit

- | Crayscale
G | Feather[0 Adjustments » [

Indexed Color...
+ RGB Color

Auto Tone Gl

e Auto Contrast 3L
O Auto Color axB Lab Color 5 Castle.psd @ 66.75% (L
"~ ] image siz = Multichannel &0_[eso_[00_[750_[o00_|
7., Camvas Sze... < #C + 8 Bits/Chan
&, 7, Image Rotatio > ¥ 16 8is/Channel
£*1 ) 32 Bits/Channel
b Trim
:“ ; Reveal Al
kj Elj Duplicate H u
oS Apply Imag
¢ 73 Calculatio
O.Q
k] Variables
5
Image Size
Pixel Dimensions: 2.24M (was 5.04M) oKk )
— |
Width: [ 1088 [ pixels 2] —
Ts | ¢ )
Height: 539 [ pixels 2]
[ Auto... )
| Document Size: |
l Width: | 13.82 cm =3 :|
[}
Height: |6.85 cm 44 |

|
|
|
: Resol(lon' 200 pixels/inch | 5| > |

|
: E Scale Styles
: E' Constrain Proportions

[ E Resample Image:

Bicubic (best for smooth gradients) ?
| ]

5 Do not save as ‘Gif, Jpeg, or any
other format than Tiff or PSD’
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2 Now check the resolution is a
minimum of 200dpi
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4 Now save your images as ‘Tiff or PSD’
format. Use PSD if you have transpar-
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6 Save your images to your project
folder.



Print Guide Step 2 ‘Packaging’

Once you have completed your print project, you will then need to ‘Package’your
project and produce a‘PDF’. Before ‘Packaging’ make sure all images are at the
correct resolution and saved in the correct format.

Don’t forget to spell check. Shortcut for this is ‘emd’ i or ‘apple’ i, before packaging
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2 At this point a warning will be
displayed to let you know if any images
are still ‘RGB’ If all images are ‘'CMYK
then continue to‘Package’
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6 InDesign will now create a named folder on the
desktop, which will contain the InDesign Project
file, all fonts and any images used in your project.



Print Guide Step 3‘PDF’

Once you have ‘Packaged’your project, you will find your new Packaged Project

Folder on the Desktop.

You now need to create the ‘PDF’ of your pages.
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Once you have spell checked your document usi

re then ready to export to PDF’
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4 Then select‘PRESS QUALITY"
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6 Now save the ‘PDF to your newly
Packaged Project Folder on the
Desktop.
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Print Guide Step 4 Server ‘Drop Box’

Once you have saved your ‘PDF, to your Packaged Project Folder on the Desktop You
will then need to put your Project Folder onto the Server in the_ ‘andy mac for Print’

Drop Box’
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